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Learning Objectives

• Summarize facilities report background

• Instruction to enter NEO Facilities inventory report

This program supports the Maine DOE Strategic Plan core priority 5:
coordinated and effective state support.



What Is The School Facilities Inventory?

• State

– Fulfillment of statutory requirement to collect, 

collate, analyze, and report basic statistics on 

Maine education buildings

– Basic building information

• Districts 

– A tool to collect, analyze and report education 

faculties data to school boards

– A tool used for emergency preparedness and 

response

20-A M.R.S. § 15917



Why Is The School Facilities Inventory Important?

• Request legislative funding

• Respond to legislative requests for information that can 

be used for planning

• Analyze facilities to answer basic questions, e.g.

– how much space is available 

– what kind of space is available 

– to whom is space assigned 

– how efficiently is space being used and maintained 

• Develop maintenance and capital plans

• Risk management 



Maine Statute 

• Data base

– “The department shall establish and maintain a 

school facilities data base.  The data base must 

be available for inclusion in the education 

information system maintained by the Education 

Research Institute and established in section 10.”

• Inventory updated

– “The department shall update information from 

the inventory at least every 3 years.”

M.R.S. 20-A  §15917



NEO Facilities 

– Just The Basics

• Age of buildings

– Helps DOE analyze potential for renovations

• Count of school on wells

– Helps DOE when responding to water legislation

• Number of buildings built

– Helps with strategic planning and space 

utilization

• Square footage of temporary buildings

– Helps legislature understand the need for new 

schools or additions



NEO Facilities 

– Years Due

• Reports are due at least every 3 years

– FY10-11 (FY11 data)

– FY13-14 (FY14 data)

– FY16-17 (FY17 data)

– FY19-20 (FY20 data)



NEO Facilities 

– Due Date

• EFF-10 School Facilities Inventory Report

– Open: October 15, 2017

– Close:  December 31, 2017

– Report at least every 3 years

• Districts may update building entries anytime 

after the reports are submitted



NEO Facilities 

– Inventory & Reports

• EFF-10 School Facilities Inventory Report – 2 parts

– “Facilities Inventory”

• Detailed inventory of campus buildings

• Must complete before submitting SAU reports

– Facilities report

• “Annual Facilities Data” Report

– Facilities director verifies facilities inventory data

• “SAU Facilities Planning” Report

– Facilities director verifies facilities planning questions

• Superintendent must certify the report





Inventory 

– Getting Started 1:  Enter Campus Data

Landing Screen

IF district campuses are entered, review data for accuracy, and enter EFF-10 report



Inventory 

– Entering New Campus Data





Inventory Data Entry Format 

– What Is The Definition of A Campus?

• In NEO a campus is a name assigned to an area

– The area typically includes 1 or more buildings 

and the building grounds

• In NEO a campus is determined by a 911 address

– With a 911 address your data can be easily used 

during emergency operations

• See examples on the next 5 screens













Inventory 

– List of Each Campus In The District



Inventory 

– List of Each Building By District Campus



Inventory 

– Entering Building Details



Inventory 

– Viewing Information After Data Entry



EFF-10 Report 

– Getting Started 2:  Report Facilities Data





Completing The EFF-10 Report



Summary

• Reports are required by statute

• Enter building inventory before submitting facilities 

reports

• Follow data entry format when entering new data

– One campus per 911 address (see diagrams)

• Campus data is retained

– simply update data between report years

• Reports are submitted every 3 years

– Current cycle reports FY17 data



Pat Hinckley
Transportation and Facilities Administrator

Telephone
207-624-6886

Email
pat.hinckley@maine.gov

School Transportation website
http://maine.gov/doe/transportation/

School Security website
http://www.maine.gov/doe/security/

Contact Information


